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Please Note:
This generic template must be used for all agreements under the Industry Training Grant Fund. Please refer to your program guidelines document for a 


list of eligible costs, and provide a breakdown of costs and rationale for your request below.
	
Cost Type
	Cost Category
	Cost Item
	Supporting Details for Proposed / Negotiated Costs

	Program Delivery
	Salaries and Benefits
	Salaries 

(For instructors only)
	

	
	
	Curriculum Development

(Please calculate and include in instructor’s salary)
	

	
	
	Instructor Preparation Time

(Please calculate and include in instructor’s salary)
	

	Operational
	Standard costs
	Equipment

Please note: Purchase of capital equipment will not be supported.
	

	
	
	Facility Lease/Rent

(Includes applicable lease/rent costs for both non-applicant owned and applicant owned properties)

	

	
	
	Resource Materials

This includes materials the instructor uses to deliver the course - ie, handouts and course packages

Please note: 

Text books and code books for students are not included.
	

	
	
	Program Materials

This includes supplies and consumables (materials used in the delivery of course – ie, pipes and gas)
	

	
	
	Other operational costs
	

	Administrative
	Administrative
	Administrative - Inclusive

This is a flat rate percentage to support infrastructure costs. The amount must not exceed 10% of the agreement value.
	


		





Itemized Budget Breakdown










